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PUBLICATION ETHICS AND MALPRACTICE STATEMENT 
 

Kapata Arkeologi is a journal aims to be a leading peer-reviewed platform and an authoritative source of information. 

Kapata Arkeologi publish original research papers, review articles, case studies and conceptual ideas or theories focused on 

archaeological research and other disciplines related to humans and culture. This following statement clarifies ethical behavior 

of all parties involved in the act of publishing an article in this journal, including the author, the editor, the reviewer, and the 

publisher (Balai Arkeologi Maluku, Pusat Penelitian Arkeologi Nasional, Balitbang - Kemdikbud). This statement is based on 

COPE’s Best Practice Guidelines for Journal Editors. 

DUTIES OF AUTHORS 

1. Reporting Standards: Authors should present an accurate account of the original research performed as well as an 

objective discussion of its significance. Researchers should present their results honestly and without fabrication, 

falsification or inappropriate data manipulation. A manuscript should contain sufficient detail and references to permit 

others to replicate the work. Fraudulent or knowingly inaccurate statements constitute unethical behavior and are 

unacceptable. Manuscripts should follow the submission guidelines of the journal. 

2. Originality and Plagiarism: Authors must ensure that they have written entirely original work. The manuscript should 

not be submitted concurrently to more than one publication unless the editors have agreed to co-publication. Relevant 

previous work and publications, both by other researchers and the authors’ own, should be properly acknowledged and 

referenced. The primary literature should be cited where possible. Original wording taken directly from publications by 

other researchers should appear in quotation marks with the appropriate citations. 

3. Multiple, Redundant, or Concurrent Publications: Author should not in general submit the same manuscript to more 

than one journal concurrently. It is also expected that the author will not publish redundant manuscripts or manuscripts 

describing same research in more than one journal. Submitting the same manuscript to more than one journal concurrently 

constitutes unethical publishing behavior and is unacceptable. Multiple publications arising from a single research project 

should be clearly identified as such and the primary publication should be referenced. 

4. Acknowledgement of Sources: Authors should acknowledge all sources of data used in the research and cite 

publications that have been influential in determining the nature of the reported work. Proper acknowledgment of the 

work of others must always be given. 

5. Authorship of the Paper: The authorship of research publications should accurately reflect individuals’ contributions to 

the work and its reporting. Authorship should be limited to those who have made a significant contribution to conception, 

design, execution or interpretation of the reported study. Others who have made significant contribution must be listed 

as co-authors. In cases where major contributors are listed as authors while those who made less substantial, or purely 

technical, contributions to the research or to the publication are listed in an acknowledgement section. Authors also ensure 

that all the authors have seen and agreed to the submitted version of the manuscript and their inclusion of names as co-

authors. 

6. Disclosure and Conflicts of Interest: All authors should clearly disclose in their manuscript any financial or other 

substantive conflict of interest that might be construed to influence the results or interpretation of their manuscript. All 

sources of financial support for the project should be disclosed. 

7. Fundamental Errors in Published Works: If the author discovers a significant error or inaccuracy in the submitted 

manuscript, then the author should promptly notify the journal editor or publisher and cooperate with the editor to retract 

or correct the paper. 

8. Hazards and Human or Animal Subjects: The author should clearly identify in the manuscript if the work involves 

chemicals, procedures or equipment that have any unusual hazards inherent in their use. 

 

DUTIES OF EDITOR 

1. Publication Decisions: Based on the review report of the editorial board, the editor can accept, reject, or request 

modifications to the manuscript. The validation of the work in question and its importance to researchers and readers 

must always drive such decisions. The editors may be guided by the policies of the journal's editorial board and constrained 

by such legal requirements as shall then be in force regarding libel, copyright infringement and plagiarism. The editors 

may confer with other editors or reviewers in making this decision. Editors have to take responsibility for everything they 
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publish and should have procedures and policies in place to ensure the quality of the material they publish and maintain 

the integrity of the published record. 

2. Review of Manuscripts: Editor must ensure that each manuscript is initially evaluated by the editor for originality. The 

editor should organize and use peer review fairly and wisely. Editors should explain their peer review processes in the 

information for authors and also indicate which parts of the journal are peer reviewed. Editor should use appropriate peer 

reviewers for papers that are considered for publication by selecting people with sufficient expertise and avoiding those 

with conflicts of interest. 

3. Fair Play: The editor must ensure that each manuscript received by the journal is reviewed for its intellectual content 

without regard to sex, gender, race, religion, citizenship, etc. of the authors. An important part of the responsibility to 

make fair and unbiased decisions is the upholding of the principle of editorial independence and integrity. Editors are in a 

powerful position by making decisions on publications, which makes it very important that this process is as fair and 

unbiased as possible. 

4. Confidentiality: The editor must ensure that information regarding manuscripts submitted by the authors is kept 

confidential. Editors should critically assess any potential breaches of data protection and patient confidentiality. This 

includes requiring properly informed consent for the actual research presented, consent for publication where applicable. 

5. Disclosure and Conflicts of Interest: The editor of the Journal will not use unpublished materials disclosed in a 

submitted manuscript for his own research without written consent of the author. Editors should not be involved in 

decisions about papers in which they have a conflict of interest. 

 

DUTIES OF REVIEWERS 

1. Confidentiality: Information regarding manuscripts submitted by authors should be kept confidential and be treated as 

privileged information. They must not be shown to or discussed with others except as authorized by the editor. 

2. Acknowledgement of Sources: Reviewers must ensure that authors have acknowledged all sources of data used in 

the research. Reviewers should identify relevant published work that has not been cited by the authors. Any statement 

that an observation, derivation, or argument had been previously reported should be accompanied by the relevant citation. 

The reviewers should notify the journal immediately if they come across any irregularities, have concerns about ethical 

aspects of the work, are aware of substantial similarity between the manuscript and a concurrent submission to another 

journal or a published article, or suspect that misconduct may have occurred during either the research or the writing and 

submission of the manuscript; reviewers should, however, keep their concerns confidential and not personally investigate 

further unless the journal asks for further information or advice. 

3. Standards of Objectivity: Review of submitted manuscripts must be done objectively and the reviewers should express 

their views clearly with supporting arguments. The reviewers should follow journals’ instructions on the specific feedback 

that is required of them and, unless there are good reasons not to. The reviewers should be constructive in their reviews 

and provide feedback that will help the authors to improve their manuscript. The reviewer should make clear which 

suggested additional investigations are essential to support claims made in the manuscript under consideration and which 

will just strengthen or extend the work. 

4. Disclosure and Conflict of Interest: Privileged information or ideas obtained through peer review must be kept 

confidential and not used for personal advantage.  Reviewers should not consider manuscripts in which they have conflicts 

of interest resulting from competitive, collaborative, or other relationships or connections with any of the authors, 

companies, or institutions connected to the papers. In the case of double-blind review, if they suspect the identity of the 

author(s) notify the journal if this knowledge raises any potential conflict of interest. 

5. Promptness: The reviewers should respond in a reasonable time-frame. The reviewers only agree to review a manuscript 

if they are fairly confident they can return a review within the proposed or mutually agreed time-frame, informing the 

journal promptly if they require an extension. In the event that a reviewer feels it is not possible for him/her to complete 

review of manuscript within stipulated time then this information must be communicated to the editor, so that the 

manuscript could be sent to another reviewer. 
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CROSSMARK POLICY PAGE 

 
All articles published in Kapata Arkeologi receive a DOI and are permanently published. This applies regardless of the 

outcome of the peer review that follows after publication. 
All content, including articles that have not (yet), passed peer review, is permanently archived in Kapata Arkeologi Journal 

OJS platform. All versions of all articles that have passed peer review will be archived in Kapata Arkeologi Journal Archive Page. 
Authors can revise, change and update their articles by publishing new versions, which are added to the article’s history; 

however, the individual versions, once published, cannot be altered or withdrawn and are permanently available on the Kapata 
Arkeologi website. Kapata Arkeologi participates in the CrossMark scheme, a multi-publisher initiative that has developed a 
standard way for readers to locate the current version of an article. By applying the CrossMark policies, Kapata Arkeologi is 
committed to maintaining the content it publishes and to alerting readers to changes if and when they occur. 

Clicking on the CrossMark logo (at the top of each Kapata Arkeologi article) will give you the current status of an article 
and direct you to the latest published version; it may also give you additional information such as article's important date. 

In order to maintain the integrity and completeness of the scholarly record, the following policies will be applied when 
published content needs to be corrected; these policies take into account current best practice in the scholarly publishing and 
library communities: 

 

CORRECTION TO AN ARTICLE 
In traditional journals, where articles are peer-reviewed before publication, Corrections (or Errata) are published to alert 
readers to errors in the article that became apparent following the publication of the final article. 
By contrast, articles in Kapata Arkeologi undergo peer review post-publication and publication is not ‘final’ as new versions 
can be added at any stage. Possible mistakes that come to light during the peer review process may be highlighted in the 
published referee reports, which are part of the article. Authors can publish revised versions, and any errors that become 
apparent during peer review or later can be corrected through the publication of new versions. Corrections and changes 
relative to the previous version are always summarized in the ‘Amendments’ section at the start of a new version. 

 

RETRACTION 
Articles may be retracted for several reasons, including: 
 
• honest errors reported by the authors (for example, errors due to the mixing up of samples or use of a scientific tool or 

equipment that is found subsequently to be faulty) 
• research misconduct (data fabrication) 
• duplicate or overlapping publication 
• fraudulent use of data 
• clear plagiarism 
• unethical research 

 
For any retracted article, the reason for retraction and who is instigating the retraction will be clearly stated in the 

Retraction notice. The retraction notice will be linked to the retracted article (which usually remains on the site) and the article 
will be clearly marked as retracted (including the PDF). 

An article is usually only retracted at the authors’ request or by the publisher in response to an institutional investigation. 
It is important to note in the context of Kapata Arkeologi's publication model, that ‐ as in traditional journals ‐ a retracted 
article is not ‘unpublished’ or ‘withdrawn’ in order for it to be published elsewhere. The reasons for retraction are usually so 
serious that the whole study, or large parts of it, are not appropriate for inclusion in the scientific literature anywhere. 

The content of a retracted article would only be removed where legal limitations have been placed upon the publisher, 
copyright holder or author(s), for example, if the article is clearly defamatory or infringes others’ legal rights, or if the article 
is the subject of a court order. In such cases, the bibliographic information for the article will be retained on the site along 
with information regarding the circumstances that led to the removal of the content. 

Under rare circumstances, for example, if false or inaccurate data have been published that, if acted upon, pose a serious 
health risk, the original incorrect version(s) may be removed and a corrected version published. The reason for this partial 
removal would be clearly stated on the latest version. 
 
doi: 10.24832/kapata.crossmark.page 
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AUTHOR GUIDELINES 

 

PREPARING THE MANUSCRIPT 
Kapata Arkeologi publishes original research papers, review articles, case studies and conceptual ideas or theories focused on 

archaeological research and other disciplines related to humans and culture. Kapata Arkeologi published online twice a year in July 

and November. Writing should be submitted according to the following restrictions: 

1. The manuscript should be written in English and be submitted online via website of Kapata Arkeologi at http://kapata-

arkeologi.kemdikbud.go.id. Online Submission will be charged at no Cost. Author must login in order to make a submission. 

In case of difficulties, please contact Editorial secretariat via email: ejournal-kapata@kemdikbud.go.id   

2. Thereafter, the Author awaits confirmation from Editor in Chief or Editorial Secretariat about the status of the submission. As 

long as there is no confirmation or notification of the submission status (further review process, accepted or rejected) from 

Editor in Chief or Editorial Secretariat, Author are prohibited to submitting the manuscript to other journals (Author will receive 

confirmation or notice of the submission, maximum 3 weeks after the manuscript received by Editor or Editorial Secretariat). 

3. Writing citations and references (bibliography) shall use reference management software e.g. EndNote® or Mendeley. 

 

FORMATTING REQUIREMENTS 
Please use the author submission template available online at Kapata Arkeologi website. To use the template, kindly ‘Save As’  

the MS Word file to your document, then copy and paste your document. To copy and paste the text into the template, please use 

‘Special Paste’ and choose ‘Unformatted Text’. Papers not prepared in accordance with author guidelines and manuscripts with 

number of mistakes will have to be pre-rejected by Editor. 

Download the ‘Author Submission Template’ DOCX 

http://kapata-arkeologi.kemdikbud.go.id/mydocuments/journals/1/template/KapataArkeologiTemplate2018.docx 

If your article includes any Supplementary material, this should be included in your supplementary file at initial submission 

for peer review purposes. 

 

Word Processing Software 

1. Manuscript should be contains at least 2.000 words and should not exceed 20 pages including embedded figures and tables, 

contain no appendix, and the file should be in Microsoft Office (.doc/.docx) version 2013 or latest version, or Open Office 

(.odt) format. Paper should be in prepared in A4 paper (21cm x 29.7cm) using 2.5 cm for inside margin and 2 cm for top, 

bottom, and outside margin. No need to alter page number in this template as the page number will be reordered at preprinting 

process. 

The manuscript should begin with title, abstract, and keyword and the main text should consist of: Introduction, Method, Result 

and Discussion, and Conclusion; followed by Acknowledgement and References. 

2. Title, Abstract, and Keywords 

• The title and abstract should be in one column. Title should be less than 15 words, title case, capital letter, centered, bold, 

font type Font Times New Roman (TNR), font size 16 pt, and single spaced. The main text of the writing should be in 

two columns with 0,6 cm colom spacing, justified, Font TNR 10 pt, first line indent 5 mm, and 1,15 spaced. 

• Abstract contains neither pictures nor tables, justified, in 9 Font TNR, single spaced, and should not exceed 250 words. 

Keywords should be justified, 9 Font TNR and single spaced. 

• Keywords contain three to five words/phrases, and should be separated with a semicolon (;), not a comma (,), 9 Font 

TNR and single spaced. 

3. Manuscript body. 

The main text of the writing should be in two columns with 0,6 cm column spacing, justified, Font TNR 10 pt, first line 

indent 5 mm, and 1,15 spaced. 

Consists of: Introduction, Method, Result and Discussion, and Conclusion; followed by Acknowledgment and References. 

4. Heading should be made in four levels. Level five cannot be accepted. 

HEADING LEVEL 1 

Heading 1 should be written in title case, SMALL CAPS, left aligned, bold, 14 pt Font TNR, 1,15 spaced. 

Heading Level 2 

Heading 2 should be written Capitalized Each Words, left aligned, bold, 11 pt Font TNR, 1,15 spaced. 

Heading level 3 

Heading 3 should be written Sentence case, left aligned, bold, italic, 10 pt Font TNR, 1,15 spaced. 

http://kapata-arkeologi.kemdikbud.go.id/index.php/kapata/
http://kapata-arkeologi.kemdikbud.go.id/index.php/kapata/
http://kapata-arkeologi.kemdikbud.go.id/index.php/kapata/login
http://endnote.com/downloads
https://www.mendeley.com/download-mendeley-desktop/
http://kapata-arkeologi.kemdikbud.go.id/mydocuments/journals/1/template/KapataArkeologiTemplate2018.docx
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Heading level 4 

Heading 4 is not recommended, however, it could still be accepted with the format of: Sentence case, left indent 5 mm, 10 pt 

Font TNR, 1,15 spaced. 

Heading level 5 

Heading level 5 cannot be accepted in the manuscript. 

5. Figure can be graphs, photos, and diagrams. Ensure that each illustration has a caption. A caption should comprise a brief title 

(not on the figure itself) and a description of the illustration. Caption should be numbered, in 9  pt Font TNR, placed center in 

below of figure, and single spaced, whereas multi-line captions must be justified. For layouting purpose, please provide the 

respective captioned figure/table in with extension .tif/.jpg/.jpeg. 

6. Please submit tables as editable text and not as images. Number tables consecutively in accordance with their appearance in 

the text. Avoid vertical rules. The table caption is placed above the table, align left, Font TNR 9 pt. The words 'Table' and 

'Numbering' should be bold, while table caption is written Sentence case. Number tables consecutively with Arabic numerals 

in accordance with their appearance in the text (1, 2, 3, etc.). The content of the table using Calibri 7 pt with single space, 

without vertical line. The inclusion of sources or information is placed at the bottom of the table, align left, italic, Font TNR 9 

pt, Sentence case. 

7. The citation is written according to the American Psychological Association Style (APA). The quotation includes the name, 

year, and source page, for example: (Greene, 1995: 45). References are required using reference management software 

i.e. Endnote, Zotero or Mendeley in APA style. References should be listed at the end of the paper. Authors should ensure 

that every reference in the text appears in the list of references and vice versa. Wikipedia, personal blog, or non-scientific 

website is not allowed to be taken into account. Primary references should be at least 80% from at least ten references. Primary 

references i.e. scientific journal articles, proceedings, research reports, undergraduate thesis, graduate thesis, and dissertations. 

Secondary references i.e. books, newspaper articles, electronic media, and others.  

8. The detailed of Author Guideline and Journal Template can be downloaded here: 

 

 

ARTICLE STRUCTURE 
The manuscript should begin with title, abstract, and keyword(s) followed by the main text. The main text should consist of at 

least IMRaD structure, except for the review article: Introduction, Method/Material, Result and Discussion, and Conclusion; 

followed by acknowledgement and References. 

Introduction  

The introduction of a paper is critically important. Even if your results are quite good, unless you introduce your work well, 

interesting results can come across as boring or meaningless. The main goal of the introduction is to convey basic information to 

the readers without obligating them to investigate previous publications and to provide clues to the results of the present study. To 

do this, introduction should describe the background of the problem or research goal addressed in the article. It should explain the 

importance of the research and of the results being reported, as well as any relevance they have to other prior studies. State the 

objectives of the work and provide an adequate background, avoiding a detailed literature survey or a summary of the results. 

Explain how you addressed the problem and clearly state the aims of your study. 

Methods 

Includes basic explanations of method, data collection, location and time of research, type of research, analysis, and 

interpretation of data. State the objectives of the work and provide an adequate background, avoiding a detailed literature survey 

or a summary of the results. A Theory section should extend, not repeat, the background to the article already dealt with in the 

Introduction and lays the foundation for further work. Methods that are published should be summarized and indicated by a 

reference. If quoting directly from a previously published method, must cite the source. Any modifications to existing methods 

should also be described. 

Result and Discussion 

Results should be clear and concise. This section should be a discussion of the results and the implications on the field, as well 

as other fields. Discussion should explore the significance of the results of the work, not repeat them. The hypothesis should be 

answered and validated by the interpretation of the results.  This section should also discuss how the results relate to previous 

research mentioned in the literature review, any cautions about the findings, and potential for future research. Avoid extensive 

citations and discussion of published literature. 

 

http://endnote.com/downloads
https://www.zotero.org/
https://www.mendeley.com/download-mendeley-desktop/
http://kapata-arkeologi.kemdikbud.go.id/mydocuments/journals/1/template/KapataArkeologiTemplate2018.docx
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Conclusions 

The main conclusions of the study may be presented in a short Conclusions section, which may stand alone or form a subsection 

of a Discussion or Results and Discussion section. The conclusion section should lead the reader to important matter of the paper. 

It also can be followed by suggestion or recommendation related to further research. 

Acknowledgement 

Collate acknowledgements in a separate section at the end of the article before the references and do not, therefore, include them 

on the title page, as a footnote to the title or otherwise. This section is the place to acknowledge people (dedications), places, and 

financing. List here those institutions or individuals who provided help during the research (e.g., sponsoring organizations, 

providing language help, or proof reading the article, etc.). 

Appendices  

It is not recommended to use appendices in Kapata Arkeologi submission. 

 

CONSTRUCTION OF REFERENCES 
The citation is written according to the American Psychological Association Style (APA). The quotation includes the name, 

year, and source page, for example: (Greene, 1995: 45). References are required using reference management software i.e. 

Endnote, Zotero or Mendeley in APA style. References should be listed at the end of the paper. Authors should ensure that every 

reference in the text appears in the list of references and vice versa. Wikipedia, personal blog, or non-scientific website is not 

allowed to be taken into account. Primary references should be at least 80% from at least ten references. Primary references i.e. 

scientific journal articles, proceedings, research reports, undergraduate thesis, graduate thesis, and dissertations. Secondary 

references i.e. books, newspaper articles, electronic media, and others.  

Sample of correct formats for various types of references are as follows: 

• Journal article: Author. (year). Title. Journal Name, Volume(Issue), pages. e.g. (Handoko, 2014: 40) 

Handoko, W. (2014). Tradisi Nisan Menhir pada Makam Kuno Raja-raja di Wilayah Kerajaan Hitu. Kapata Arkeologi, 10(1), 

33–46. 

• Book: Author. (year). Book Title. City, State or Country: Publisher. e.g. (Robertson, Seibert, Fernandez, & Zender, 2006: 55) 

Robertson, E. C., Seibert, J. D., Fernandez, D. C., & Zender, M. U. (2006). Space and Spatial Analysis in Archaeology. Calgary: 

University of Calgary Press. 

• Part of book: Author. (year). Title. In Editor (Ed.), Book Title (pp. pages). City, State or Country: Publisher. e.g. (Ambary, 

1996: 38) 

Ambary, H. M. (1996). Peranan Cirebon sebagai Pusat Perkembangan dan Penyebaran Islam. In S. Zuhdi (Ed.), Cirebon 

sebagai Bandar Jalur Sutra (pp. 35–54). Jakarta: Departemen Pendidikan dan Kebudayaan RI 

• Conference proceedings: Author. (year). Title. In Editor (Ed.), Proceedings Title (pp. pages). City, State or Country: Publisher. 

e.g. (Mansyur, 2008: 598) 

Mansyur, S. (2008). Inventarisasi dan Identifikasi Benteng Kolonial di Propinsi Maluku. In Mundarjito (Ed.), Prosiding 

Pertemuan Ilmiah Arkeologi XI (pp. 595–606). Solo: Ikatan Ahli Arkeologi Indonesia. 

• Newspaper article: Author. (year, month day). News Title. Newspaper Publisher, p. pages. e.g. (Simanjuntak, 2010) 

Simanjuntak, T. (2010, December 29). Arkeologi Prasejarah: Menunggu Kejutan dari Gua Harimau. Kompas, p. 35. 

• Web page/electronic sources: Author. (year). Title. Retrieved Month day, year, from URL. e.g. (Grimes, 2006) 

Grimes, B. D. (2006). Mapping Buru: The Politics of Territory and Settlement on an Eastern Indonesian Island. Retrieved May 

29, 2010, from http://epress.anu.edu.au?p=63751 

• Unpublished paper: Author. (year). Title. In Event Title. City, State or Country. (Ririmasse, 2010: 112) 
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